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Documentation

1. Particulars of Claim & List of issues
• Drafting P/C & amendments
• Agree a list of issues
• Check that the list of issues reflects the 

relevant claims. Moustache v Chelsea and 
Westminster Hospital NHS Foundation Trust
[2022] EAT 204



Documentation

2. Hearing agenda
• Witnesses
• Time estimates
• Any fixed trial date / dates to avoid
• Any additional PH
• Judicial mediation



Documentation

3. Bundle
• ‘Presidential Guidance – General Case 

Management’
a) Relevant documents
b) To be mentioned in witness statements or to 

be the subject of cross-examination at the 
hearing

c) Disputed documents
d) Number of copies



Documentation

3. Bundle (cont.)
• Other general tips

a) Chronological order
b) Continuous pagination 
c) Matching paginated vs electronic page 

numbers 
• New bundle for each hearing 
• Risk of costs order if not properly prepared. Bailey 

v Stonewall, Case Nos: 2202172/2022 



People

4. Witnesses
• Who / when? 
• Order of witnesses
• Adjustments
• Remote hearing
• Overseas



People

5. Intermediaries & interpreters 
• Who / when? 
• Check availability and attendance (e.g. remote 

hearing)



People

6. Liaising with opponents 
• Agreed bundle? Hearing link? Adjustments? 

Last minute updates? 
• Avoiding costs orders



General

7. Avoid over-egging
• Credibility
• Pre-hearing conferences



SUMMARY

1. Particulars of Claim & List of issues
2. Hearing agenda
3. Bundle
4. Witnesses
5. Intermediaries & interpreters
6. Liaising with opponents
7. Avoid over-egging
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